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Administrative Council for Terminal Attachments 
LIAISON AGREEMENT
AGREEMENT FOR SERVICES
This Agreement for Services (Agreement) between _________ (Consultant) and the Alliance for Telecommunications Industry Solutions (ATIS) on behalf of the Administrative Council for Terminal Attachments (ACTA), a forum jointly sponsored by ATIS and the Telecommunications Industry Association (TIA), sets forth the terms and conditions governing the performance of services by Consultant on behalf of the ACTA. 

1. Term of Agreement.  Consultant shall commence providing the services pursuant to this Agreement on ________________, and shall perform such services in a diligent and professional manner.  This Agreement shall remain effective until December 31, 2010, or until terminated by either party under the terms of this Agreement.  The parties may agree in writing to extend the term of this Agreement. 
2.  Employment Relationship. Nothing herein shall be construed to create an employer-employee relationship between ATIS and the Consultant.  Consultant is an independent contractor and not an employee of ATIS or the ACTA.  The consideration set forth in Sections 3.a and 3.b will be the sole consideration due Consultant for the services rendered hereunder. It is understood that ATIS will not withhold any amounts for payment of taxes from the compensation of Consultant hereunder. As an independent contractor, Consultant specifically recognizes that it is his/her sole responsibility to comply with specific federal, state and local laws and regulations pertaining to the reporting of all income earned and the payment of any and all taxes (including without limitation, federal, state and local income, employment and Social Security taxes) that are based on the fees paid under this Agreement.  ATIS, on behalf of the ACTA, shall not be liable for any injury or damages sustained or incurred by Consultant in the performance of services hereunder or otherwise. 
3.  Consideration.  
a. Per-Project Fee.  In consideration for the consulting services to be performed by the Consultant under this agreement, the ACTA will pay Consultant a per-project fee to be determined by the hours and degree of difficulty of the work performed during each project and outlined in 5.A, not to include time for travel to and from all work sites.  Consultant will submit an invoice detailing the hours worked and a description of the work completed.
b. Liaison Representation.  ACTA will pay Consultant an hourly rate of US $125.00 for work performed as a liaison from ACTA to designated outside organizations.  ACTA will pay Consultant only for approved hours of liaison representation.  ACTA will determine the total number of liaison representation hours based on its allocated budget within a given calendar year.  ACTA can, in its sole discretion, at any time determine not to have liaison representation for designated outside organizations. Consultant will submit an invoice detailing the hours worked along with receipts associated with travel expenses and provide any and all requirements noted in Section 5.B.  In the event that additional work is authorized in writing by ACTA, Consultant is not entitled to overtime compensation for hours performed in excess of forty (40) per week.    The foregoing compensation shall be paid on completion of individual assignments as outlined under Section 5.B, and shall be the complete and total compensation paid for the liaison services provided pursuant to this Agreement.  
c.    Reimbursement of Expenses.  The ACTA will reimburse Consultant for reasonable

expenses such as travel, meals, lodging, and miscellaneous incidentals incurred by Consultant if these expenses pertain to the services provided under this Agreement. Consultant is expected to conform to the level of discretion as presented in ATIS internal policy for business travel and expenses.  The Consultant will be informed of ATIS policy for business travel and expenses by ATIS prior to the commencement of services under this agreement. 
d.     Consultant shall submit all completed invoices and written reports to: Jean-Paul Emard, Director of Industry Forums, ATIS, 1200 G Street, NW, Suite 500, Washington, D.C. 20005, for approval.
4. Conflicts of Interest.  If the ACTA pays project and travel expenses of Consultant for a specific standards development organization (SDO) meeting, Consultant may not represent the interests of any other entity or industry segment at the SDO meeting.  If Consultant represents the interests of any entity or industry segment other than the ACTA at the SDO meeting, the Agreement for project expenses is void and the ACTA will not reimburse Consultant for travel and incidental expenses related to this meeting. The Consultant must identify the entity it represents (ACTA or other) each time he makes a presentation or comments during an SDO meeting to identify the Consultant as a consultant to ACTA or a Liaison Representative of the ACTA to that meeting or the Consultant has nullified this Agreement.
5. Duties. 
A.
In regard to Section 3.a, Per-Project Fee, a statement of work shall be developed and

agreed upon by both parties prior to the signing of a contract and commencement of work.

B.
In regard to Section 3.b, Liaison Representation, Consultant will assist the ACTA with


the following duties:  
a.     attend relevant standards meetings, as assigned by the ACTA, to fulfill the duties specified; 
b.     provide verbal and/or written reports of ACTA activities to the relevant liaison organization(s); 
c. 
respond to questions pertaining to ACTA operations, activities, etc.; 
d.

promote the role of the ACTA in the industry; 
e. 
encourage participation in the ACTA; 
f. 
represent the ACTA in SDO development materials related to matters delegated to the ACTA by the Federal Communications Commission (e.g., TTE labeling requirements, Consumer Information, and other documents); and 
 g. 
any other duties specifically assigned by the ACTA in writing.  
In addition, Consultant will provide a written report of SDO activities to the ACTA to the level and extent that allows for the effective coordination of standards and determination, if necessary, of which industry SDOs may take on a particular development project.  Consultant will be made aware of ACTA-assigned standards meetings to attend on its behalf in a timely manner. 
6. No Endorsement of Standards. When representing the ACTA, Consultant shall not advocate, endorse or approve technical criteria or requirements of Part 68-related standards, and shall not enter into discussion relevant to policymaking, or offer opinions or possible solutions for resolutions of technical disputes.  
7. Termination.  Consultant’s services under this Agreement shall terminate immediately upon completion of the duties as determined by ATIS on behalf of the ACTA, at which time ATIS, on behalf of the ACTA, shall provide notice of such termination.  Either party may terminate this Agreement at any time by providing written notice at least fifteen (15) calendar days prior to termination.  Upon termination of service at either party’s request and for any reason, Consultant shall continue to be bound by the provisions of Section 8 of the Agreement related to confidentiality.
8.  Confidentiality.  Consultant acknowledges that during the engagement he may have access to or become acquainted with various trade secrets, inventions, innovations, processes, information, records and specifications owned or licensed by the ACTA, or its members, affiliates, and sponsoring organizations, and/or used by these entities in connection with the operation of their businesses including, without limitation, business and product processes, methods, customer lists, accounts, and procedures. Consultant agrees that he will not disclose confidential information, or information that could be reasonably interpreted as confidential, directly or indirectly, or use any of them in any manner, either during the term of this Agreement or at any time thereafter, except as required in the course of his work with the ACTA. All files, records, documents, blueprints, specifications, information, letters, notes, media lists, original artwork/creative, notebooks, and similar items relating to the business of the ACTA, whether prepared by Consultant or otherwise coming into his possession, shall remain the exclusive property of the ACTA. Consultant shall not retain any copies of the foregoing without the ACTA’s prior written permission. Upon the expiration or earlier termination of this Agreement, or whenever requested by the ACTA, Consultant shall immediately deliver to the ACTA all such files, records, documents, specifications, information, and other items in his possession or under his control.
9. Equitable Relief.  Consultant hereto acknowledges that monetary damages alone would be inadequate to compensate for the injury caused in the event of a breach or threatened breach of any of the provisions of this Agreement, and hereby waives the claim or defense that ATIS, on behalf of the ACTA has an adequate remedy at law. ATIS, on behalf of the ACTA, shall be entitled to injunctive relief to enforce the provisions of this Agreement, including without limitation to restrain the unauthorized copying, use, dissemination or disclosure of confidential information described in Section 8 by Consultant, without prejudice to any other remedy that ATIS may have at law or in equity.

10. Entire Agreement.  This Agreement constitutes the entire Agreement between the parties with regard to the subject matter hereof, and replaces and supersedes all other agreements or understandings whether written or oral. 
11. Amendments. Amendments or extensions to this Agreement are not binding unless in writing and signed by both parties.
12. Assignment. ATIS’ rights and obligations under this Agreement will inure to the benefit of and be binding upon the ACTA’s successors and assignees. Nothing in this agreement will be construed to permit the assignment by the Consultant of any of its rights or obligations hereunder without the prior written consent of ATIS.
13. Choice of Law/Arbitration. The laws of the State of New York shall govern the validity of this Agreement, the construction of its terms and the interpretation of the rights and duties of the parties hereto. Any controversies arising out of the terms of this Agreement or its interpretation shall be settled in the State of New York in accordance with the rules of the American Arbitration Association, and the judgment upon award may be entered in any court having jurisdiction thereof.

IN WITNESS THEREOF, the undersigned have executed this Agreement on _______________.
ATIS on Behalf of the ACTA


CONSULTANT
Administrative Council for Terminal                       
Attachments





__________________________

By:  __________________________

By:  ______________________
ACTA Liaison Agreement v.2 (June 2010)


