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Meeting Report Summary
Chair: Jim Haynes





         2:00pm-4:00pm ET
Call to Order

1. Mr. Haynes called the meeting to order at 2:00pm.
Attendance Check-in, Introductions and Administrative Matters

2. The following ACTA Industry Segment Representatives and general public were present, either in person or on the telephone.

	Name
	Company/Organization
	Representing

	Jim Haynes
	Uniden
	ACTA Chair

	Ken Biholar
	Alcatel Lucent
	Manufacturer Segment

	John Bipes
	Mobile Engineering
	Other Interested Party Segment

	Milton Bush
	The M Companies
	Other Interested Party Segment

	Trone Bishop
	Verizon
	Service Provider Segment

	James Salinas
	AT&T
	Service Provider Segment

	Sharon Hoffman
	Timco Engineering, INC
	Testing Labs Segment

	Scott Lambert
	Intertek Testing Laboratories
	Testing Labs Segment

	Christopher Brearley
	Curtis-Strauss, LLC
	Testing Labs Segment (alt)

	Jean-Paul Emard
	ATIS
	ATIS Liaison to ACTA

	Ed Mikoski
	TIA
	TIA Liaison to ACTA

	Paul Anderson
	ATIS
	ACTA Secretariat Administrator

	Mark Cassarino
	ATIS
	ACTA Database Manager

	Meisha Goodhue
	ATIS
	ACTA Administrative Assistant

	Scott Roleson
	HP San Diego
	Public

	James Reed
	MET Laboratories
	Public

	Randy Ivans
	Underwriter Labs
	Public

	Amy Oke
	Industry Canada
	Public

	Efrain Guevara
	Industry Canada
	Public

	Jennifer Warnell
	MET Laboratories
	Public

	Steve Whitesell
	VTech Communications
	Public


Agenda Review and Approval (ACTA-08-022)

3. Mr. Haynes asked for any possible additions to the agenda.

4. Motion was made and seconded for the approval of the agenda (Jimmy Salinas / John Bipes). The agenda was approved without opposition. (AGREEMENT REACHED)
Review of Action Items
5. Trone Bishop will chair an Ad Hoc group to form a proposal to the ACTA regarding connector attestation. Done
6. The ACTA Secretariat will generate a template to be submitted with complaints which are forwarded to the FCC. Done
7. The ACTA Secretariat will forward the complaint submitted to the ACTA as contribution ACTA-08-010 to the FCC bearing the complaint cover letter. Done
8. The ACTA Secretariat will draft a cover letter for submission to the ANSI. Done
9. Tom Goode, Jim Haynes, Roger Hunt, Jimmy Salinas, and Mark Cassarino will work to pursue a path forward in seeking clarification from the FCC regarding agent of service and responsible party filing information. Done
10. It was suggested that the following information be included on the front page of the Part 68 website: a statement that the ACTA does not handle enforcement, a statement that the FCC does, specific contacts to approach at the FCC regarding compliance. Done
11. It was noted that a contact should be established at the FCC to approach regarding complaints. Done
12. It was asked if Tom Goode could approach the FCC with the Sittelle letter (ACTA-08-015) and pursue a path forward from the FCC as to what they would like us to do with complaints such as Mr. Arpin’s. Done
13. It was noted that participants may want to individually look at the Part68.org website, and identify specific website problems and problems experienced across the board. Responses should be sent to Paul Anderson, ATIS. Done
14. An Ad Hoc group will be formed to plan an ACTA educational seminar, which will include Jean-Paul Emard, Mark Cassarino, Paul Anderson, Meisha Goodhue, Ed Mikoski, Jimmy Salinas, Roger Hunt, Trone Bishop and John Bipes. Carried Over
Review and Approval of Meeting Summary from September 4, 2008 General Meeting (ACTA-08-021)
15. Minor changes were made to the meeting record from the September 4, 2008 meeting.
16. Motion was made and seconded (Sharon Hoffman / James Salinas) to approve the meeting summary, ACTA-08-021, which was approved without opposition. (AGREEMENT REACHED)
Secretariat Update 

· Web site updates
17. Part68.org was reviewed and updates were made to remove dead links and outdated information. 
18. ACTA participants are reminded to forward any issues with Part68.org to Paul Anderson, ACTA Secretariat Administrator, at the following email address: panderson@atis.org. 

Updates from Attending Representatives (Contribution Discussion)

· ACTA-08-023: Report of Connector Attestation Ad Hoc Group
19. It was noted that a Connector Attestation Ad Hoc group had been formed to review the feasibility of forming a process for Connector Attestation.
20. Participants reviewed the report from the Connector Attestation Ad Hoc group as presented by Trone Bishop.

21. It was noted that should the ACTA approve the recommendation for connector attestation, the Connector Attestation Ad Hoc group will write processes and filing procedures, as well as propose a connector attestation fee.
22. It was noted that the proposed attestation process was currently under legel review, and once an analysis is made available from ATIS Legal, findings would be presented to the Connector Attestation Ad Hoc group. It is likely these presentations will occur prior to the next ACTA meeting, which will occur on March 5, 2009.

23. It was noted that a listing of connector manufacturers could be generated for distribution to connector manufacturers in order to facilitate a transition to requirements for connector attestation filings, should the process be approved. 
24. The Connector Attestation Ad Hoc group will compile a list of connector manufacturers for distribution of notification when and if the proposed connector attestation requirements are approved. (ACTION ITEM)
25. It was noted that connector attestation would be filed independent of the current AOF Filing System.

26. It was noted that a review of the connector attestation from ATIS Legal could be completed by January 30, 2009.

27. It was noted that the entire contribution would be reviewed against Part 68 by ATIS Legal, and any problems with proposed process and language would be brought back to the Connector Attestation Ad Hoc group for further review.

28. The Connector Attestation Ad Hoc group will continue to develop a process for the filing of connector attestations while ACTA-08-023 is under Legal review. (ACTION ITEM)
29. ATIS Legal will provide an analysis of ACTA-08-023 to the March 2009 ACTA meeting. (ACTION ITEM)
· ACTA-08-024 Proposed Changes to ACTA Submission Guidelines and ACTA Submission Form
30. Trone Bishop reviewed the contribution, proposing various changes to the ACTA Submission Guidelines.
31. It was noted that an examination of the TTE submission forms could be made to identify ways in which the current forms could be altered in order to mimic the online filing process so that the submission form could provide a worksheet for preparation of an online filing.
32. Mark Cassarino will examine the TTE submission forms and suggest changes which would allow filers to use the submission form as a preparation for the online filing process. (ACTION ITEM)
33. In response to the contribution’s suggestion that Appendix E be removed in its entirety, it was noted that there are statements of responsibility in Appendix E, which if removed could confuse filers as to what they are and are not required to do.

34. It was responded that the requirements in Appendix E are also stated in the Customer Information Requirements document posted to the front page of the ACTA website, and suggested that posting the information in two places was unnecessary.
35. It was suggested that ACTA-08-024 be accepted and revisions to the guidelines be made while other work associated with clarifying the guidelines could be done and incorporated into a later version.

36. It was agreed that ACTA-08-024 would be accepted and suggested changes be made to the ACTA Submission Guidelines and ACTA Submission Forms. (AGREEMENT REACHED)
37. It was noted that a link could be included to the Customer Information Requirements in the ACTA Submission Guidelines as opposed to Appendix E. 
38. Jim Haynes will provide a contribution to provide a link to the Customer Information Requirements for the ACTA Submission Guidelines. (ACTION ITEM)
· ACTA-08-025 TIA TR41 (Predominantly SDO TR41.9) Liaison Report 
39. Mr. Bipes reviewed highlighted portions of the Liaison Report: specifically, that TIA-968-B, Draft 10 (PN-3-0016-RV2) is expected to go to ballot February, 2009.
40. For further details, see ACTA-08-025: TIA TR41 (Predominantly SDO TR41.9) Liaison Report.

41. It was noted that the contribution referenced in item 2 of the TIA TR41 (Predominantly SDO TR41.9) Liaison Report was submitted and presented by Mr. Bipes as a representative of Mobile Engineering; The contribution is not a product of the ACTA.
·  ACTA-08-026 Unavailability of modem user manual statements 
42. The contribution was presented by Jean-Paul Emard, ATIS, who noted that ACTA-08-026 Unavailability of modem user manual statements is a disemination of a phone call received from Brian Slowik, the contents of which was submitted in writing in order to review his technical input as a Council.
43. It was suggested that a review of ACTA documents be performed in order to clarify modem user manual statement compliance concerns.

44. Trone Bishop will review ACTA documents in order to update document references and clarify compliance concerns expressed in ACTA-08-025. (ACTION ITEM)
45. The ACTA Secretariat will notify Mr. Slowik that ACTA has undertaken a review of documents in order to explore possible remedies to these concerns. (ACTION ITEM)
46. Council members thanked Mr. Slowik for bringing these concerns to the attention of the ACTA. 
Old/New Business

· Discussion of ACTA Secretariat Services for 2009-2013
47. It was asked when selection of the ACTA Secretariat for the next four years would take place; It was responded that the selection needed to be made February 2009.

48. It was moved (Trone Bishop / Jimmy Salinas) that ACTA select ATIS and TIA as the joint sponsors for the ACTA from February 2009 to February 2013; motion passed without opposition. (AGREEMENT REACHED)
49. Jean-Paul Emard, ATIS, noted that ACTA sponsorship is an important responsibility and an honor for ATIS to provide services.

50. Ed Mikoski, TIA, expressed his support for TIA’s continued sponsorship of the ACTA.

· Web site postings

51. It was noted that in the previous ACTA meeting it had been requested that a link to Industry Canada be provided on Part68.org.

52. It was noted that the request had been reviewed by ATIS Chief Legal Counsel and the ACTA Executive Council. It was the recommendation of all parties consulted that no such link be posted to Part68.org as it is not the position of the ACTA to provide an avenue to the regulatory authority of a foreign government.

· ACTA OPP Language Regarding Quorum Requirement

53. Jean-Paul Emard, ATIS, reviewed previous discussion of language suggested for the ACTA OPP and the definition of “seated” as it applies to quorum requirement specifications.

54. It was suggested a contribution be submitted to clarify quorum requirement language included in the ACTA OPP, particularly the inclusion or omission of the term “seated.”
55. Jean-Paul Emard, ATIS, will provide a contribution detailing ACTA OPP updates to be made to clarify quorum requirements and the meaning of “seated.”
Next Meeting

· 2009 Dates (March 5, June 4, September 10, December 3)
56. Motion was made and seconded (Trone Bishop / Jimmy Salinas) for the next ACTA meeting to occur on March 5, 2009 from 10-4 ET. (AGREEMENT REACHED)
57. Motion was made and seconded (Trone Bishop / Jimmy Salinas) for the following dates to be approved for 2009 ACTA General Session meetings: March 5, June 4, September 10, December 3; motion passed without opposition. 

58. It was noted that the meetings scheduled for March 5 and September 10 will be face to face meetings to be held at the ATIS Offices, 1200 G. Street NW, Washington DC 20005; Meetings scheduled for June 4 and December 3 will be virtual meetings.

59. The ACTA Secretariat will issue Public Notice bearing the approved dates for ACTA meetings in 2009. (ACTION ITEM)
Adjournment
60. The meeting adjourned at 4:11pm.
Summary of Action Items

61. An Ad Hoc group will be formed to plan an ACTA educational seminar, which will include Jean-Paul Emard, Mark Cassarino, Paul Anderson, Meisha Goodhue, Ed Mikoski, Jimmy Salinas, Roger Hunt, Trone Bishop and John Bipes. Carried Over
62. The Connector Attestation Ad Hoc group will compile a list of connector manufacturers for distribution of notification when and if the proposed connector attestation requirements are approved. (ACTION ITEM)
63. The Connector Attestation Ad Hoc group will continue to develop a process for the filing of connector attestations while ACTA-08-023 is under Legal review. (ACTION ITEM)
64. ATIS Legal will provide an analysis of ACTA-08-023 to the March 2009 ACTA meeting. (ACTION ITEM)
65. Mark Cassarino will examine the TTE submission forms and suggest changes which would allow filers to use the submission form as a preparation for the online filing process. (ACTION ITEM)
66. Jim Haynes will provide a contribution to provide a link to the Customer Information Requirements for the ACTA Submission Guidelines. (ACTION ITEM)
67. Trone Bishop will review ACTA documents in order to update document references and clarify compliance concerns expressed in ACTA-08-025. (ACTION ITEM)
68. The ACTA Secretariat will notify Mr. Slowik that ACTA has undertaken a review of documents in order to explore possible remedies to these concerns. (ACTION ITEM)
69. The ACTA Secretariat will issue Public Notice bearing the approved dates for ACTA meetings in 2009. (ACTION ITEM)
Summary of Agreements Reached

70. Motion was made and seconded for the approval of the agenda (Jimmy Salinas / John Bipes). The agenda was approved without opposition. (AGREEMENT REACHED)
71. Motion was made and seconded (Sharon Hoffman / James Salinas) to approve the meeting summary, ACTA-08-021, which was approved without opposition. (AGREEMENT REACHED)
72. It was agreed that ACTA-08-024 would be accepted and suggested changes be made to the ACTA Submission Guidelines and ACTA Submission Forms. (AGREEMENT REACHED)
73. It was moved (Trone Bishop / Jimmy Salinas) that ACTA select ATIS and TIA as the joint sponsors for the ACTA from February 2009 to February 2013; motion passed without opposition. (AGREEMENT REACHED)
74. Motion was made and seconded (Trone Bishop / Jimmy Salinas) for the next ACTA meeting to occur on March 5, 2009 from 10-4 ET. (AGREEMENT REACHED)
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