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Draft Meeting Summary
Chair: Jimmy Salinas, SBC






   9:00 AM – 5:00 PM ET
1) Call to Order
Jimmy Salinas called the meeting to order at 9:15AM.
2) Attendance Check-in and Introductions

The meeting attendees introduced themselves and Martha Ciske performed a roll call of all Council Members.  A quorum was reached with 8 Council Members present and 6 Interest Segments represented.  Present at the meeting were:

	Council Members:

Jimmy Salinas, SBC, Chair

Roger Hunt, ATLINKS, TEM

John Bipes, Mobile Engineering, OIP

Roland Gubisch, Intertek, LAB

Milton Bush, The M Companies, OIP

Cliff Chamney, Sprint, IXC

Trone Bishop, Verizon, LEC

      Jim Haynes, Uniden, NEM
	Other Attendees:

Tim Jeffries, ATIS

Mark Cassarino, ATIS
Martha Ciske, ATIS

Tom Goode, ATIS

Crystal Blue, ATIS

Stephanie Montgomery, TIA

Scott Roleson, HP

Christina Karlhoff, Met-Labs
Jim Reed, Met-Labs
Axel Muller, ETS-Dr. Genz
Claude Beaudoin, I.C.



3) Agenda Review and Approval (ACTA-05-03-16-01) 
Jimmy Salinas reviewed the draft agenda (ACTA-05-03-16-01).  John Bipes motioned to add a discussion on ACTA membership as Item D under ongoing business.  There was no opposition to the addition.  Martha Ciske noted that Claude Beaudoin from Industry Canada was not available to make a presentation until after mid-day and motioned their contribution be taken out of order. Jimmy Salinas Motioned to accept the agenda with the addition and modification. Jim Haynes seconded the motion.

AGREEMENT REACHED: The Agenda (ACTA-05-03-16-01) was accepted with addition and modification. 
3) Introduction of Contributions, Numbering, Assignment to Agenda Number  (Contributions will be numbered as follows: ACTA-05-03-16-XX)
Martha Ciske introduced contributions and matched them with appropriate agenda items.

Contributions were submitted and numbered as follows:

	Contribution
	Description

	ACTA-05-03-03-01
	Agenda

	ACTA-05-03-03-02
	Draft Meeting Summary from December 9, 2004 meeting 

	ACTA-05-03-03-03
	Industry Canada- Presentation on Terminal Equipment Standards Harmonization

	ACTA-05-03-03-04
	Secretariat Report

	ACTA-05-03-03-05
	TR41.9 Meeting Report

	ACTA-05-03-03-06
	Amendment to Guidelines & Procedures (Revision 2.5)


4) Approve December 9, 2004 Meeting Summary  (ACTA-05-03-16-02)
Mr. Salinas introduced the Meeting Summary from the December 9, 2004 meeting and asked if there were any suggested modifications or additions.  Christina Karlhoff asked that her name her modified to its correct spelling.  John Bipes moved to approve the Meeting Summary with modification.  Milton Bush seconded.  Meeting Summary was approved pending modification. 
AGREEMENT REACHED: The Meeting Summary from the December 9, 2004 meeting was pending modification.

5) Secretariat Report (ACTA-05-03-16-04)

Martha Ciske presented the secretariat report (ACTA-05-03-16-04).  It was noted that there seemed to be similar filing mistakes among many AOF filers. Jimmy Salinas suggested that the Secretariat contact all of the filers with a list of common filing problems. 

ACTION: The Secretariat will contact AOF filers by email with a list of commonly found problems and issues.

Among the noted AOF filing issues was a question of whether the date on an SDoc needed to be the same as the date of the filing.  After discussion the Council agreed upon the following items of clarification:

AGREEMENT REACHED: The date of the Terminal Equipment approval in the ACTA database must match the date of the TCB or SDoc for that Terminal Equipment.

AGREEMENT REACHED:  The Terminal Equipment approval by TCB or SDoc is valid when it is entered into the ACTA database.

AGREEMENT REACHED: The Terminal Equipment filing must be submitted to the ACTA database in a timely manner after the TCB or SDoc approval date.

Mark Cassarino, ACTA Database Manager, addressed the activities of the Secretariat for the planned updates to the ACTA website, database and ACTA Online Filing (AOF) system.  He reported that work had begun on the process flow and other database elements.

6) Amendment to Guidelines & Procedures (ACTA-04-12-16-06)
Jim Haynes, presented his contribution to amend the Guidelines and Procedures for submittal of information for inclusion in the ACTA database of approved Telephone Terminal Equipment ("TTE").  Modifications were made to the definition of “Notice of Change Filing” by the Council.  John Bipes suggested additional discussion on the revisions to the Guidelines and Procedures. Roland Gubisch motioned that additional drafting of changes to the Guidelines and Procedures be done by a working group over electronic correspondence. Jimmy Salinas seconded and asked for a volunteer to start the working group.  Jim Reed of Verizon agreed to form a working group to propose additional parallel revisions and to submit them to the Secretariat by electronic correspondence.  The Secretariat will circulate the proposed revisions to the Guidelines and Procedures for discussion and further modification.  Jim Haynes and the Secretariat agreed to review the Operating Procedures and Principles and other ACTA documents for any needed revisions.
ACTION: Jim Reed, Met-Labs will form a working group to propose additional parallel revisions and to submit them to the Secretariat by electronic correspondence.

ACTION: The Secretariat will circulate the proposed revisions to the Guidelines and Procedures for discussion and further modification.  

ACTION: Jim Haynes and the Secretariat agreed to review the Operating Procedures and Principles and other ACTA documents for any needed revisions.

7) TR41.9 Meeting Report (ACTA-05-03-16-05)
John Bipes introduced his contribution of a report of TR41.9 activities since the last ACTA meeting and encouraged TR41.9 participants to also actively participate in the ACTA meetings and activities.

8) Ongoing Business

a) Open Discussion regarding ACTA Representative

It was noted that the ACTA continued to review the opportunities and terms of ACTA representatives to other industry bodies.

b) Website Disclaimer

The Secretariat reported that it continues to work on the Website disclaimer with ATIS legal counsel.

c) IP Phones

No follow-up was needed on this item.
d) ACTA membership

Jimmy Salinas addressed the need for the ACTA to keep up on generating membership.  He noted that the Council will be sending letters to organizations and the FCC to raise awareness of the ACTA and requested that if anyone has the opportunity to inside publications to to please take advantage of those opportunities as well. Also discussed was the need to fill the open seats on the Council, which could be done immediately, and also the upcoming election cycle for the 2005-2007 term. John Bipes noted the favorable review of the ACTA in the Triennial FCC review.  Trone Bishop offered to send the review to the Secretariat for circulation.
ACTION: Trone Bishop will send the FCC Triennial Review to the Secretariat for circulation.
9) Industry Canada Presentation on Terminal Equipment Standards Harmonization (ACTA-05-03-16-03)

At 2PM ET Claude Beaudoin of Industry Canada gave a virtual presentation on Industry Canada’s activities in support of the Harmonization of Terminal Equipment Standards in the United States and Canada and answered questions posed by the Council on the topic.
ACTION:  The Secretariat will send a reminder by electronic correspondence by March 30, 2005 to the Council to solicit comments on the ICAN presentation.

ACTION: The ACTA Council will generate any comments to the ICAN presentation by April 14th, 2005 and send them by electronic correspondence to the Secretariat.

ACTION: The Secretariat will circulate the combined comments to the Council for approval and then forward the comments to the FCC.

10) New Business
a) Modifications to ACTA website and Submission Form Instructions

Jim Haynes raised the need to make sure the ACTA and AOF websites and the Submission Form Instructions also reflected any changes made to the Guidelines and Procedures and the prior agreements reached about the dating of SDocs. 

ACTION: The Secretariat will sweep the ACTA and AOF webpages and Submission Form 1.05 to reflect any changes made to the Guidelines and Procedures and any agreements on SDoc dating.
b. Summary of Technical and Labeling Criteria Dates
Mark Cassarino presented an excel spreadsheet from Greg Slingerland, Chair TIA TR41.9 summarizing the dates of effectiveness of TIA technical criteria affecting the ACTA.  It was agreed that the document would be a Secretariat document and not a Technical document.  The Secretariat will circulate the Summary of Technical and Labeling Criteria Dates to the Council and post it to the ACTA website for comments. Comments must be made by March 30, 2005. 

AGREEMENT REACHED:  The Summary of Technical and Labeling Criteria Dates will be accepted as a Secretariat Document.

ACTION: The Secretariat will circulate the Summary of Technical and Labeling Criteria Dates to the Council and post it to the ACTA website for comments.

11) Next Meetings
a) September 14, 2005 (Face to Face Meeting)

b) December 7, 2005 (Virtual Meeting)

12) Adjournment
Jimmy Salinas adjourned the meeting at 2:39pm ET.
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